Voices of Hope
Job Title:  Executive Director
Reports to:  Board of Directors
Positions Supervised:  
· Program Services Director
· Resource Development Coordinator
· , Administrative Assistant
· , Bookkeeper
· , Resource Development Coordinator and Receptionist
Status:  Full-time, Salary, Exempt


Introduction

Searching for an Executive Director for a local non-profit domestic abuse/sexual assault agency located in Lincoln, NE. 

Voices of Hope is a non-profit domestic violence/sexual assault agency that provides confidential 24/7 crisis intervention services to victims of domestic violence, sexual assault and related forms of abuse; and promotes prevention by offering training for professionals who work with individuals who have experienced the trauma of relationship violence or sexual abuse. Services include 24/7 crisis line, advocacy services, community education, outreach, and prevention. 

Voices of Hope began in 1974 as the Lincoln Coalition against Rape, a campus/community group organized to provide support services to victims of sexual assault. In 1976 the organization became part of Family Services Association. In 1978, the program expanded to include domestic violence and received National Justice Funds. The program continued to grow by adding services for incest survivors, until in 1989 it incorporated as an independent non-profit 501(c)(3) corporation in order to more exclusively focus on the issues of domestic violence, sexual assault and incest, with the name Rape/Spouse Abuse Crisis Center, (R/SACC). In January, 2007, our name was changed to Voices of Hope, in response to clients; and other community members’ concerns that the name created a barrier to people who needed help with dealing with the effects of abuse.

For over 40 years, Voices of Hope has been providing services to the Lincoln community, enhancing community collaborations and partnerships, and making a difference for countless victims and survivors. 

One of the founding mothers of Voices of Hope has been serving as Executive Director since the inception of the program and it is now time for a new chapter. As a result, Voices of Hope is now in search of the ideal candidate to lead the agency into the future. 

If you are a leader that will honor the grassroots foundation of Voices of Hope and embrace the feminist philosophy that fuels its mission, you may be interested in a once in a lifetime opportunity to serve as the Executive Director of Voices of Hope. 

The ideal candidate will:
· facilitate a culture of employee empowerment
· embrace team decision making 
· model servant leadership that values diversity and inclusivity
· be strategic/future oriented 
· be compassionate/empathetic 
· be flexible/adaptable 
· maintain and promote strong community collaborations
· possess excellent communication and time management skills

Knowledge and experience in the fields of domestic violence, sexual assault advocacy, stalking, human trafficking, and trauma is desirable but not requisite and  training and education will be provided if needed.  Passion for the mission of Voices of Hope is a must.

PRIMARY RESPONSIBILITIES:  

The Executive Director is responsible for the overall administration of the organization within the parameters established by the Board of Directors. The Executive Director provides leadership and management to achieve the goals of the organization. The Executive Director serves as the primary liaison between the Board and staff.  The Executive Director cultivates and maintains donor relationships and funding sources and is the primary spokesperson for the organization. The Executive Director oversees and in some cases directly manages collaborative relationships with community partners.

Full position description available on request.


Essential Qualifications:
· A track record of success managing people and an organization - someone who can give the organization a clear, effective structure and support and empower the staff as they grow. Five years’ progressively responsible experience in nonprofit
· management and leadership preferred.
· Strong communicator and writer, good public speaker, and effective organizational spokesperson who is credible at providing testimony at public hearings.
· Experience and successful track record in fundraising and maintaining donor relationships.
· Good listener who can also help others to understand and be as supportive as possible of the positions of Stand For Schools.
· A passion for protecting public K-12 education in Nebraska. 
· Experience and skills leading diverse coalitions and/or initiatives, including implementing strategies for grassroots and grasstops organizing
· Strong interpersonal skills; builds relationships quickly and respects others.
· Understanding of Nebraska’s unique unicameral legislative structure and statewide
· political environment or willingness to learn if the experience is from outside Nebraska.
· Deep appreciation for diversity, equity, inclusion, and accessibility. Lived experience is especially helpful.
· Transparency and high integrity leadership.
· Five or more years nonprofit management experience preferred.
· Experience and skill in working with a Board of Directors.
· High level strategic thinking and planning. Ability to envision and convey the organization’s strategic future to the staff, board, volunteers and donors.
· Ability to effectively communicate the organization’s mission to donors, volunteers and the overall community.
· Demonstrated ability to oversee and collaborate with staff.
· A history of successfully generating new revenue streams and improving financial results.
· Active fundraising experience. Excellent donor relations skills and understanding of the funding community.
· Previous success in establishing relationships with individuals and organizations of influence including funders, partner agencies and volunteers.
· Solid organizational abilities, including planning, delegating, program development and task facilitation.
· Strong financial management skills, including budget preparation, analysis, decision making and reporting.
· Strong written and oral communication skills.
· Strong public speaking ability.
· Strong work ethic with a high degree of energy.
· Proficiency in all Microsoft applications and database management.
· Transparent and high-integrity leadership
· Five or more years of nonprofit management experience preferred
· Hands-on, budget management skills, including budget preparation, analysis, decision-making and reporting
· Strong organizational abilities including planning, delegating, program development and task facilitation
· Ability to formulate and convey a strategic vision
· Knowledge of fundraising strategies and donor relations unique to nonprofit sector
· Skills to collaborate with and motivate board members and other volunteers
· Strong written and oral communication skills.
· Ability to engage with culturally diverse volunteers, clients, partners, supporters, and funders.
· Demonstrated ability to oversee and collaborate with staff
· Strong and inspiring public engagement ability
· Experience with domestic violence and sexual assault services (what notes are in the existing VOH job positings?)

Physical Requirements:
· Lifting?
· Travel?

Compensation/Benefits
Compensation: $85,000-$105,000 depending on experience. Benefits include 85% of the cost for medical, dental, and vision insurance premiums for the employee, IRA with contributions matched up to 3% of annual salary, 5 days of paid leave at the end of the legislative session, and 20 additional days of paid time off per year.

Job Classification:
This is an at-will, exempt, full-time position, carrying with it a package of benefits including vacation, sick time, paid holidays, a family-inclusive health benefit, retirement benefit, and life insurance. The first 90 days of employment are an introductory period, during which an elevated degree of guidance, consultation, and monitoring will be in effect.

Job Requirements
· Must be able to pass a criminal background check.
· Ability to travel locally and statewide as needed.
· Willing to live within commuting distance of the state capital

EOE?
Stand For Schools does not discriminate on the basis of race, color, national origin, religion, sex (including pregnancy), marital status, sexual orientation, disability, age, genetic information, gender identity, gender expression, citizenship status, veteran status, or economic status in its programs, activities, or employment.

Application Process:
· Cover letter, resume, references?
· Deadline?
· By when will they hear back?
· Interviews?
· Screening firm?





PRIMARY RESPONSIBILITIES:  

The Executive Director is responsible for the overall administration of the organization within the parameters established by the Board of Directors. The Executive Director provides leadership and management to achieve the goals of the organization. The Executive Director serves as the primary liaison between the Board and staff, donors, member programs and funding sources and is the primary spokesperson for the organization.

ORGANIZATIONAL RESPONSIBILITIES:	

· Assure that Voices of Hope has a both short and long  range plans and goals for the organization, consistent with the mission, and towards which it makes consistent and timely progress.
· Need to add language about ensuring sound nonprofit management
· Provide leadership in developing or expanding programs, organizational plans, and financial plans in collaboration with the Board of Directors and staff; and carry out plans and policies authorized by the board.
· Maintain official records and documents, and ensure timely compliance with federal, state and local policiesregulations and regulationsin a timely manner.
· Maintain a working knowledge of significant developments and trends in the areas of domestic violence, and sexual assault, human trafficking, and stalking.
· Enter into MOU’s and contracts and coordinate with key staff responsible for carrying out tasks on MOU’s and contracts on behalf of agency.

COMMUNICATIONS AND PUBLIC RELATIONS::	

· Keep Voices of Hope Board informed of ongoing financial, management,programmatic and administrative functions of the organizationn and important factors influencing it.
· Support Program Services Director with keeping Voices of Hope Board of Directors updated on programmatic and staffing updates. 
· Publicize the activities of Voices of Hope, its programs and goals.Oversee publicity of Voices of Hope activities, programs and goals.
· Establish and maintain sound working relationships and cooperative arrangements with community groups, allied organizations and funding sources.
· Coordinate with Program Services Director and other key staff to form and maintain relationships with community groups and other allied organizations.
· Represent the concerns of Voices of Hope and the people it serves to other agencies, coalitions, policy makers, and the general public.

BUDGET AND FINANCE:

· Develop, monitor and maintain sound financial practices in conjunction with Grant Accountant/BookkeeperResponsible for developing, monitoring and maintaining sound financial practices..
· Establishes positive relationships with individual, government, foundation and corporate funding sources.
· DirectOversee the preparation of the annual operating budget for recommendation and approval by the board of directors.
· Ensure that adequate funds are available to permit Voices of Hope to carry out its work and that all contract and grant reporting requirements are completed in a timely manner.
· Oversee, coordinate, or support Resource Development Coordinator with grant writing and fundraising. 
· Approve disbursements and monitor financial activities.Monitor financial activities with Grant Accountant/Bookkeeper and approve disbursements.

STAFF LEADERSHIP:

· Responsible forOversee recruitment, hiring, professional development, supervision and release of Voices of Hope staff.
· Collaborate with Program Services Director to provide supervision with direct services staff.
· Develop and implement staffing patterns that optimize program efficiency.
· Collaborate with Program Services Director to ensure Ensure that job descriptions are developed, that regular performance evaluations are conducted, and that sound human resource practices are in place.
· SupportCreate an environment conducive to high employee morale and maintain a climate which attracts and motivates a diverse staff of top quality people.
· Collaborate with Program Services Director to Mmonitor staff burnout and self-care.
· Participate in 24- hour crisis line coverage.

PUBLIC POLICY AND ADVOCACY:

· Analyze laws and policies and advocate for effective local, state or federal policy.
· Maintain ongoing collaborative relationships with local, statewide and national domestic violence/sexual assault organizations.
· Build and maintain relationships with key policy makers to impact law and policy on the local, state and national level.
· Promotes policies that supports the safety and well-being of victims, increases offender accountability and ensures that domestic violence/sexual assault programs may continue to provide quality, appropriate and timely services to women and children in Nebraska.
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